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Application for Leave of Absence of School Pupil (Holiday Form)
Authorisation for absence can only be given by the school.  This form needs to be completed and returned to the Headteacher of your child’s school at least two weeks before the first day of planned absence.

I wish for my child: ……………………………………………………………………………….

To be absent from Class ……………………. from (date) …………..… to (date) ……...……...

for the following reason:

(Explain why holiday is needed during term time.)

Date: ………………….

Signed …………………………………………………… (Parent or Guardian)

( __________________________________________________________________

Copy to be returned to parent:

Child’s Name ………………………………………………………

Planned absence from: ……………………. to …………………..

The absence from school was authorised / unauthorised for the following reason:

Signed:

Headteacher – on behalf of he School Governors

